TATIANA VASIL’EVA 

Edmonton, Alberta		 							Phone: 
              								Email:


HIGHLIGHTS OF RELEVANT SKILLS AND EXPERIENCE

· More than twelve years of experience working with permanent residence and visa applications.
· Master’s Degree in International Relations (2011), Diploma in Immigration Counselling (2016); RCIC certification (2018).
· Ability to multitask; attention to details; strong problem solving and project management skills.

EMPLOYMENT HISTORY 

Dec. 2018 - present, Regulated Canadian Immigration Consultant 
Immifix Immigration Services Inc., registered in Toronto, ON, Canada.
Responsibilities:
- preparing applications for a variety of immigration cases, including provincial nominations, temporary and permanent residence, FSW, CEC, TRV, study and work permit applications. 
- assisting clients with filling out forms, submitting, tracking and reporting on all filed applications.
- conducting workshops and pre-arrival sessions.

Aug. 2016 – Dec. 2018, Assistant to Immigration Consultant, Education Coordinator, 
Toronto, ON, Canada.
Responsibilities:
- preparing study permit and other (PGWP, TRV, FSW, CEC, PNP) applications.
- providing consultations to prospective international students regarding partner educational institutions’ program options, admission requirements and enrollment procedures.
- assessing credentials and registering students for college programs. 

Oct. 2012 – Nov. 2014 International Program Coordinator 		
Career and Education Center, Russia.
Responsibilities:
- providing consultations to prospective students and their parents regarding international program options, including education abroad, internships, language courses, group tours (Canada, USA, Singapore, Australia, New Zealand, Turkey, Greece).
- registering students, resolving issues in relation to student files, preparing visa applications.
- accompanying groups of students to Singapore for ESL study tours (14-17 participants, 3-4 weeks).


EDUCATION AND TRAINING

Aug. 2018 – Regulated Canadian Immigration Consultant, RCIC
Nov. 2015 – Sep. 2016 – Immigration Consultant Diploma, Honors, Canada.
Sep. 2005 – Jun. 2011 Master’s Degree in International Relations, Honors, Russia.  		
Mar. – Aug. 2010 Certificate on successful completion of International Exchange program, Japan.   


REFERENCES: available upon request    
